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​1.​ ​Introduction​

​1.1​ ​The 16 to 19 Bursary Fund provides financial support to help eligible students facing​
​financial barriers to participate and remain in education.​

​1.2​ ​The 16-19 Bursary Fund consists of two types of bursaries:​
​●​ ​Bursaries for defined vulnerable groups.​

​●​ ​Discretionary bursaries.​

​1.3​ ​Both bursary types require an individual financial assessment to determine the level of​
​financial support awarded.​

​1.4​ ​Bursary funding is intended to assist eligible students with costs such as travel to and​
​from school, essential books, resources, equipment, specific clothing where required, industry​
​placements, and university open days.​

​2.​ ​Eligibility Criteria​

​2.1​ ​Students must be aged 16 or over but under 19 at the start of the relevant academic​
​year.​

​2.2​ ​Exceptions to 2.1 include students with an Education, Health and Care Plan or​
​students over the age of 19 continuing the same study programme they began aged 16 to 18.​

​2.3​ ​Students must be participating in an eligible education provision within Windsor​
​Academy Trust.​

​2.4​ ​Students must meet the residency criteria (details available upon request).​

​3.​ ​Bursary types​

​Bursaries for Defined Vulnerable Groups​

​3.1​ ​This bursary can provide financial support up to a maximum award of £1,200 per​
​academic year, based on individual financial assessment and need.​

​3.2​ ​Defined vulnerable groups are students who are:​
​●​ ​In care or care leavers.​

​●​ ​Receiving Income Support or Universal Credit​​because they are financially supporting​
​themselves or financially supporting themselves and someone who is dependent on​
​them and living with them (e.g., a child or partner).​

​●​ ​Receiving Disability Living Allowance or​​Personal Independence Payments in their own​
​right, as well as Employment and Support Allowance or Universal Credit in their own​
​right.​

​Discretionary Bursary​

​3.3​ ​The value of an awarded discretionary bursary is determined by an individual financial​
​assessment of students' needs.​

​3.4​ ​Financial assessment factors include household income, distance to travel to attend​
​Sixth Form, number of dependents within the household, and course participation costs (e.g.,​
​sportswear for PE/Dance students), and access to technology support where appropriate.​

​3.5​ ​Typically, a discretionary bursary awarded will be between £300 and £650 per​
​academic year.​
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​3.6​ ​Evidence of household income or free school meal eligibility will be required.​

​3.7​ ​Eligibility for all types of Bursary payments will be based on ongoing academic​
​engagement, which includes attendance above 90% in any given month. (90% or above, or​
​does not fall below 90%).​

​4.​ ​Application Process and evidence requirements​

​4.1​ ​A completed application form must be provided with all required information and​
​evidence attached.​

​4.2​ ​The Bank/Building Society details form and the 16-19 Bursary Fund Learning​
​Agreement must be completed and returned with the application form.​

​4.3​ ​All information provided in support of the application is provided for this purpose only​
​and will be kept in the strictest confidence.​

​4.4​ ​Evidence Defined Vulnerable Groups:​​Written​​evidence from the Local Authority of​
​care status and/or evidence of the benefits mentioned in section 3.2.​

​4.5​ ​Evidence Discretionary Bursary:​​Proof of household​​income levels such as P60,​
​Self-employed tax return, Universal Credit, Tax Credits, Income Support award letter,​
​notification of current eligibility for free school meals, or other benefits award letter​
​demonstrating total household income. Household income is based on the previous tax year.​

​5.​ ​Additional Funding Requests​

​5.1​ ​In addition to the financially assessed award allocation, further funding can be​
​requested for eligible items intended to support studies, such as:​
​●​ ​Additional books/materials/equipment.​

​●​ ​Required trips, visits, and field courses.​

​●​ ​Industry placements or University open day​​visits.​

​●​ ​Professional clothing for attendance at Sixth​​Form or interviews (all claims for clothing​
​must meet the standards of the professional dress policy).​

​5.2​ ​To make a claim, a claim form is required to be completed and submitted with a valid​
​receipt.​

​6.​ ​Payments and Claims​

​6.1​ ​Payments are made monthly via BACS into the student's bank or building society​
​account.​

​6.2​ ​Payments commence in October, when both September and October will be paid​
​together, and will continue monthly until June.​

​6.3​ ​Reimbursement claims must be made within 3 months of the original purchase date​
​provided on the receipt to be accepted.​

​6.4​ ​The final deadline for submitting a claim form is 2 weeks before the end of the​
​academic year. Students will not be eligible for payment in any month where they do not meet​
​the requirements of the Sixth Form 16-19 Bursary Fund Learning Agreement (engagement,​
​attendance, academic progress and independent study).​
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​Windsor Academy Trust​
​16 to 19 Bursary Fund Application​

​Please read the Bursary guidance carefully before completing and submitting your application).​
​Section A​

​Students full name:​ ​Tutor Group​

​Students full address:​

​Please select​
​institution​

​Windsor High School and Sixth Form​ ​Aspire Sixth​

​Contact telephone​
​number:​

​Email address:​

​Vulnerable Bursary Evidence of financial circumstances (please tick)​

​You need to provide proof of household income levels with either a P60,​
​HMRC evidence e.g. Tax Credits award, Universal Credits or other benefits​
​award letter that demonstrates total household income.​

​Written Local Authority evidence of looked-after or care status.​

​HMRC evidence e.g. Tax Credits award and Universal credits.​

​Employment Support Allowance/Universal Credit in my own name​
​combined with Disability Living Allowance or Personal Independence​
​Payments.​
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​Discretionary Bursary Evidence of financial circumstances (please tick)​

​You need to provide proof of household income levels with either a P60,​
​HMRC evidence e.g. Tax Credits award, Universal Credits or other benefits​
​award letter that demonstrates total household income.​

​Confirmation of Free School Meal status​

​To determine the award value for both vulnerable and discretionary bursaries please complete the​
​financial assessment below​

​Household income​
​(evidence​
​required)​

​Please​
​select​

​Distance to​
​travel​

​Please​
​select​

​No of​
​dependants​

​Please​
​select​

​Below £20,000​ ​0-5 miles​ ​1​

​Between £20,000 -​
​£25,000​

​5-15 miles​ ​2​

​Between £25,000 -​
​£27,000​

​15+ miles​ ​3+​

​Please​​circle​​if you are completing any of the following​​courses…​

​Graphics/Art/Music/Maths/PE/Sport/Dance​

​Do you have access to the internet at home​ ​Yes/No​

​Do you have access to your own digital​
​device (PC/laptop/tablet)​

​Yes/No​

​You will receive a letter informing you of the value of the Bursary determined by the financial​
​assessment by the end of October.​
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​I confirm that I have read the attached guidance, and the information provided on​
​this form is correct.​

​I confirm that I will inform the Sixth Form administration team of any changes to my​
​personal circumstances.​

​Student signature:​

​Date:​

​Parent/Guardian signature:​

​Date:​

​Section B​​to be completed by Bursary Fund Administrator​

​I have seen the evidence required for the full bursary and have placed copies in the​
​students files​

​I have completed the DfE 16-19 Bursary Fund checklist​

​Administrator name:​

​Administrator signature:​ ​Date:​

​Finance authorisation:​ ​Date​
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​Windsor Academy Trust​
​16 to 19 Bursary Fund​

​Student Bank/Building Society Details​

​If your application is successful, payment will be made directly into your bank/building society​
​account.  Please note the bank account details need to be in the name of the student.​

​Please provide the following details:​

​Name in Full​

​Bank/Building Society Name​

​Bank/Building Society​
​Address​

​Account Number​

​Sort Code​

​Type of Account (e.g. current)​

​Account holders name​

​Account holders address​

​Please note that if your application for the 16 to 19 Bursary Fund is unsuccessful these details​
​will be shredded.  For those that are successful, these details will be kept securely and​
​confidentially.​
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​Aspire Sixth Form​
​The 16-19 Bursary Fund Learning Agreement​

​(Attendance, Behaviour & Effort)​

​PLEASE READ THROUGH THIS AGREEMENT BEFORE COMPLETING​

​Student Name:​ ​______________________________________​

​Tutor Group:​ ​_______________________​

​STUDENT DECLARATION​

​In order to receive the 16-19 Bursary Fund payments I agree to follow the​
​expectations clearly set out in the Aspire Sixth Learning Agreement.​

​I understand that Aspire Sixth will monitor my attendance and academic​
​progress in order to process my payments.​

​Student Signature: ______________________________________​

​Date: ________________________​

​16-19 Bursary Administrators Signature:​

​___________________________________________​

​Date: ________________________​
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​Windsor Sixth Form​
​The 16-19 Bursary Fund Learning Agreement​

​(Attendance, Behaviour & Effort)​

​PLEASE READ THROUGH THIS AGREEMENT BEFORE COMPLETING​

​Student Name:​ ​______________________________________​

​Tutor Group:​ ​_______________________​

​STUDENT DECLARATION​

​In order to receive the 16-19 Bursary Fund payments I agree to follow the​
​expectations clearly set out in the Windsor Sixth Form Learning Agreement.​

​I understand that Windsor Sixth Form will monitor my attendance and academic​
​progress in order to process my payments.​

​Student Signature: ______________________________________​

​Date: ________________________​

​16-19 Bursary Administrators Signature:​

​___________________________________________​

​Date: ________________________​

​End of 16-19 Bursary Policy​
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